Quick Start Sheet - CLASSROOMXp

When you log in to the CISD network you will find the icon below.
Below it will be the name Classxp_cms

Sl e

When you click on the icon you will open the attendance portion of the program. The
next screen you will see is the CLASSROOMXxp log in screen.
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Enter your User ID here/

Enter your Password here

Click the Login Button
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Once you have logged in you will see a screen that looks like this.

Class Selection

Monday, Aug 05, 2002

Teacher: |RubertGreen Term: |AlTerms -

Pleagze Select g Class.

[ Gancel | T
To seéa class click on that period then click OK

Your class will open up and look like this.
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Other information you will receive on each class screen will include your class
information and also any students who are entering or leaving your class. When you
acknowledge changes the names will appear or disappear from your roster.

Class Information _ ¢
[Monday, Aug 05, 2002 .. Students Leaving

|Sﬂﬁicttllgrl~:3§:8(51‘ - The students listed below have
4 % left your class. Click on the
fch# Teacher Hame Room student names to acknowledge.
| 305 Green 508
Courze Title Enrolied QOctavia Jones
William Lambert

Student Name

Close

Prezent Today: 12
Abzent Today:
Tardy Today:

To take attendance select class from the menu bar or hit Ctrl+K

File Edit Windows Data Class Personal Performance Help

Class Personal Performance Help

Class Info

ake Attendanc Cirl -+

m
i

i'||

Show Class Attendance

Once the class menu is open select
Take Attendance

Show Student List Cirl+L

Show Readmits

Show Students Entering
Show Students Leaving

Ilse Seating Chart r
Seating Charts...

Print Report k

Preferences r

Close Class

Logout
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Once you have taken attendance clicking on the menu bar will send your report to the
attendance office.

Other information, which is available through CLASSROOMXp, includes:
1. Parent contact information

2. Grade information
3. Built in seating chart with pictures

Chanqging Your SASI password

You will be prompted to change your SASI password every 45 days.

You will not be able to progress any farther until this is done.

You will have to select a new password you will not be allowed to change it to the same
as your current password.
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