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&l My Classes

& My Lesson Plans

~L1 Post Daily Attenda
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Add New Assignment
Click here to access My Gradebock.,

What is Adding a New Assignment?
This feature is used to create a new record

¥ Teacher Access Tu 127 Tacking shudent performance on an assigned task.
=+ Student Services Acc
-} Gifted And Talent Why would I Add a New Assignment?
[ my studentsas 1El  ASsignments provide a convenient way to track and S POINT, WI 54481

B student Services 4 eport course activities along with studert performance.
El-3 Advisor Access This information can also be displaved in Family Access

PENDENT SCHOOL DISTRICT

and writing, arithmatic

L] My Students as a tool for increased parent cormmunication, hes ofthe learning tree

B Advisor Access Tu
E--J Administrator Access When would I Add a New Assignment?
L] Gradebook Tracke This option could be used by teachers whenever

L) Grade Posting Adn 5 e assignment is needed for the selected class,
~{] Student Search - B,

(] Student Search - By District
=L Athletic Eligibiity Post Tracking
& Secondary Progress Report - By Entity
By Secondary Progress Report: Letter
& Secondary Grade Sheet Report - By Entity
-] Standards Report Cards - By Entity
1 standards Gradebook Analysis Report
ﬂl Administrator Access Tutorial
& My Food Service Information
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g Skyward Educator Access Plus - Windows Internet Explorer E
77 EDUCATOR Entity (400) Grades 9 to 12 B view Tutoril

SEYWARD ACCESS"plus Teacher: SEAN LEE [Team Class: 300GE / 002 Prd:5 Geometr @ Customer Access
Home Page | Gradebook | Main Screen &My Print Queue Back |
Other Access « | Classes » |Assignments v| Attendance - |Categories| Grade Marks| Posting « | Reports + | Charts + |Displa1,r Options v| Quick Scoring| Export |

Add Assignment } l Test #1 Flash Card Pop Quiz # Story Prob Magic 8 Ba
List | l?:..l _WK33-Tue | WK33-Mon WK32-Fri WK32-Thu | WK32-Wed
Choose a class and click Secondary Gradebook {;010 qu?féuw 02’:4”,:1’:,-5310 021%'3&!%010
to access the gradebook Main Screen. 0 10 15 10
.81 8.75 13.19 8.56
Click Assignments and
1 then select Add Assignment. L 8 14 8 i
2 DAUGHTRIDGESCR, SE*rre T e o- so—' 33 9 14 9
3 FARIESSCR, ELVA V A- 91.11%]| A- B+ 44 38 8 13 9
4 FREENEYSCR, LINCOLN R B 86.67%| B B+ 43 35 10 15 8
5 GRAHNSCR, FARRAH M C- 73.33%| C- C 33 33 9 13 10
6 GREENLANDSCR, PATRICK A C 75.56%]| C C 36 32 7 14 8
7 HELLYHAMERSC, EAHMON B- 82.22%| B- B 41 33 8 15 9
8 ISHMANSCR, ELISABETH J C+78.80%]| C+ C+ 40 31 8 12 7
9 JUNGERSSCR, BRYON A A 97.78%]| A A 43 40 9 12 9
MARICLESCR, RAMONA V A+08.80%| A+ A 50 39 8 11 8
PACIFICOSCR, MELODY H B 86.67%| B B 49 29 10 10 10
PULICESCR, VIRGINA P A 95.56%| A A 50 36 10 12 9
ROTONDOSCR, EDMUND J A- 01.11%]| A- B+ 47 35 8 12 8
TOMASEKSCR, KELLTX B- 81.11%]| B- B- 38 35 9 15
TREASTERSCR, CORY T B 87.78%| B B+ 42 37 10 15 7
WAGEMANSCR, ELLIOT B A- 92.22%] A- A- 43 40 9 12 10
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Category:
Description:

Detail Description:

Assignment Group:
Entered Date:
Assign Date:
Proposed Due Date:
Actual Due Date:
Max Score:

Weight Multiplier:

HMWE -

1. Choose an assignment Category (required).

20% -

@ Skyward Educator Access Plus - Windows Internet Explorer

Entity (400) Grades 9 to 12 B View Tutoral

“er: SEAN LEE (Team)

Class: 300AL1 [ 001 Prd:2 Algebr

Customer Access

HOMEWORE

Chapter 5 Problemns

| 2. Enter a unigue assignment Description (required).

Save and

Answer chapter problems 3-37 (odd), with the

Thu, Dec 31 2009

5 pec
EEH pe-
]

10

1.00

~ 31 v 4 2009
+~ 31 - 4 2009

-

$ Thu, Dec 31 2i
# Thu, Dec 31 2

Post to Family Access

Post to Student Access

Back

Save and
Add
Another

. . “ave and
3. Enter more information under Score

Detail Description (optional ). Undo

Back
Click the icon to access a larger window
for more descriptive details. tach (0)

Make
Available
Online

Show Assignment Score As:

Score

-

[T show Comments

m

Select the Classes where this Assignment should be added
Entity Dept Sbj Terms

Prd Days Meet Class Description
400 PE MAT 1lto4 2 MTWRF 300AL1 / 001 Algebra I
400 1to4 4 MTWRF 001/ 1 001
[ 400 MAT 1to4 5 12 300GE / 002 Geometry
400 MAT 1to4 8  MTWRF 300AL2 / 001 Algebra II

- Indicates a Class that does not contain the selected Category or does not contain the selected Assign and Due Dates

Done
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Enter the detailed description here
and click the Save button when complete
(limited to a total of 300 characters).

Detail Description

bnswer chapter problemns 3-37 (odd), with the
exception of problems 11, 19, 29 and 35,

PMazximumn charackers: 300, Remaining characters: 215

eﬂ. Local intranet | Protected Mode: Off
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g Skyward Educator Access Plus - Windows Internet Explorer E
77 EDUCATOR (7 Entity (400) Grades 9 to 12 B viow Tutorial -
SEYWARD ACCESS plus Teacher: SEAN LEE (Team]  Class: 300AL1 [ 001 Prd:2 Algebr @ Customer Access

Assignment Maintenance

Save and
Category: HEMWE - 20% - HOMEWORE - Back
Description:  Chapter 5 Problems Save and
- Add
Detail Description:  Answer chapter problems 3-37 (odd), with the M=y Anather
Assignment Group: Save and
~
Entered Date: Thu.* e AAAAS . Score
Assign Date: [ Enter an Assignment Group here (optional). __Undo |
— Back
Proposed Due Date: =] Not Acsi e ti | featu Q
- ote: Assignment Groups are an optional feature
. X K ) , Attach (0
ActualDue Date: 20yt 4)low teachers to create customized assignment groupings. ?U—
Max Score: 10 This option requires Sort Assignments by Assignment Group Maﬁail .
Weight Muftiplier: 1.0 to be selected under the Assignment Display Options. Tnlime
S TR S An example where this option could be used [
wollld be assignment groups labeled Unit 1, Unit 2, etc,

|
— As aresult, all assignments with the corresponding assignment group —
Entity Dept Sbj | would display together on the gradebook main screen., ),

400 PE MAT

400 1to4 4 MTWRF oo1j1 0o1
[C] 400 MAT 1to4 5 12 300GE / 002 Geometry
400 MAT 1to4 8  MTWRF 300AL2 / 001 Algebra IT

- Indicates a Class that does not contain the selected Category or does not contain the selected Assign and Due Dates

Done €8 Local intranet | Protected Mode: Off #100% -
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@ Skyward Educator Access Plus - Windows Internet Explorer E
77 EDUCATOR Entity (400) Grades 9 to 12 'ﬂw N
SEYWARD ACCESS plus Teacher: SEAN LEE (Team]  Class: 300AL1 [ 001 Prd:2 Algebr @ customar Accass
|_Assignment Maintenance
Add Assignment Save and
Category: HEMWE - 20% - HOMEWORE - Back
Description:  Chapter - ] . Save and
; L 1. The Assign Date and Proposed Due Date (required) Add
Detail Description:  Answe . 0 Anoth
default with today's date and __fnather |
Assignment Group: should be revised as needed. Save and
Entered Date: Thu, Zouy _ Score |
Assign Date: 2' Dec v 31 v + 2009 & Thu, Dec 31 2009 Unido
— Back
Proposed Due Date: _‘l Dec v 31 + & 2009 & Thu, Dec 31 2009
Actual Due Date: 2' + o1 = ) . i . i
) . 2. The Actual Due Date should not be filled in at this time {optional ).
3. Choose an option for viewing the score | PostTof
Post to MNote: The Actual Due Date is an optional field

in the teacher's gradebook (viewing only).
' used to frack due date changes when the teacher

wishes to maintain a record of the original due date.

m

Score

Show Assignment Score As:

_ _ ek The Actual Due Date should only be filled in
iru“um [;E—Pt SrﬂT lerage Mark when editing an assigrment in order to revise an existing due date.
° An example of this situation could be for assignmenits
il '
400 1to4 4 MTWRF that were due on a date missed such as a snow day.
[] 400 MAT 1to4 5 12 3 J
400 MAT 1to4 8 MTWRF 300AL2 / 001 Algebra IT

- Indicates a Class that does not contain the selected Category or does not contain the selected Assign and Due Dates

Done €8 Local intranet | Protected Mode: Off H100% -
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%' 1. Set the Max Score (points used to calculate the grade - reguired) E
I e and use the Weight Multiplier to boost the assignment weight (optional ). ew Tutorial -
SEYWARD ACCESS"plus lustorner Access
Assignment Maintenance The Max Score can be revised any time
during an open grading period.
m . Tl’jis number 1.Ni|| defauIF to the valge entered and . ags‘ci”d
: set up in the Assignment Display Options - Assignment Defaults (required). ——
Description:  Ch ave and
Detail Description:  An Note: The Max Score value is the maximum value “ﬁﬂer
e a student may receive for regular credit on the identified assignment. ve and |
Entered Date: Thil Exfra credit should not be included in this number. Score
Assign Date: TE Additionally, assi i undo
— v, assignments created to solely track extra credit e
Proposed Due Date: X should be created with a total Max Score of "0"
Actual Due Date: 2 g0 that all points awarded will be applied correctly. ftach (0)
Max Score: 10 \l/ Post to Family Access M_ake
Available
Weight Multiplier: 1.00 Post to Student Access Online
[ =

Show Assignment Scol 3 Reyige the Weight Multiplier if needed. (Required).
MNote: The Weight Multiplier should remain at "1
unless you wish to adjust assignment value
for varving difficulty in assignments.

Entity Dept Sbj
| 400 FE MA

400

400 MA

00 o For example: A teacher may wish o score
all homework assignments on a ten point grading scale.
Since homework assignments may have varying difficulty,
the teacher may wish to adjust the credit given,
By changing the Weight Multiplier to .5,
an assignment is given half the value
- Indicates a Class tf of a comparable standard weighted assignment. and Due Dates
Likewise, a Weight Multiplier of 2

would double the effective value of the assignment.

A

Done €8 Local intranet | Protected Mode: Off H100% -
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SR =0
77 UCATOR (7 Entity (400) Grades 9 to 12 B view Tutoril
KYWARD \C( ESS"plus Teacher: SEAN LEE (Team]  Class: 300AL1 [ 001 Prd:2 Algebr @ customer Access
Assignment Maintenance
Add Assignment Save and
Category: (3. Oree the attachment has uploaded and | e |
Description:  Chapter 5 Pr displays in Attachment Maintenance, Sﬂ;zg’”d
Detail Description: ~ Answer cha ﬁ\ proceed by clicking Save. \\|/ Another
Assignment Group: r Attachment Maintenance e Save and
. Score
Entered Date: T" Dec 3 Geometric Problem.pdf Back —d
Assign Date: 27| pec + _ Undo |
— B Back
Proposed Due Date: _‘l Dec -
f— -
Actual Due Date: 2] b _Attach (0)
b
‘Wake
Max Score: 10 g
R, 1. Click Attach
E— | DUleEe CESTUETS:
Show Assignment Score As:  Seg C:\Users\shawnl\Documents\ASSIGNM  Browse... Upload
9 o

Entity De 2. Click Browse to navigate and
400  PE select the file to attach.

400 [
] 400 Mext, select Upload.

400

MNote: Attachments will display in Family /Student Access
if the assignment has been posted either manually or auto,

This option can be an effective method of communicating
worksheets and homework guestions to absent shudents.

- Indicates a Class. 45ign and Due Dates

€L Local intranet | Protected Mode: Off F100% -
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g Skyward Educator Access Plus - Windows Internet Explorer

[ e

EDUCATOR Entity (400) Gradec @ tn 12

ST WARD ACCES S plus

Teacher: SEAN LEE (]

Assignment Maintenance

3. To Save the assignment and

return to the List Assignments screen,

click Save and Back.
r Save and
Category: HMWE - 20% - HOMEWORE ) ) Back
- ~ To save this assignment and create another, | Save and |
1. Indicate if the assignment should be posted o simply click Save and Add Another butfon. = = 444
to Family Access for guardians to view (0dd), with tre e = Another
and/or if the assignment should be posted Save and
to Student Access for students to view. __ Score |
Undo
09 % Thu, Dec 31 2009 __Undo |
In this case the options are grayed out Back
09§ Thu, Dec 31 2009
because the school has chosen to auto post.
Aftach (1)
; Make
Max Score; 10
ax Score Post to Family Access Available
Weight Multiplier: 1.00 Post to Student Access Online

Show Assignment Score As:

Score -

[T show Comments

Select the Classes where this Assignment should be added

- -] View Tutorial i
Customer Access

m

Entity Dept Sbj Terms Prd Days Meet Class Description
400 PE MAT 1lto4 2 MTWRF 300AL1 / 001 Algebra I
400 1to4 4 MTWRF 001/ 1 001
[ 400 MAT 1to4 5 12 300GE / 002 Geometry
[, 400 MAT 1to4 8  MTWRF 300AL2 / 001 Algebra II
e

2. Select the classes where A
this assignment should be added.

- Indicates a Class that does not contain the selected Category or does not contain the selected Assign and Due Dates

€L Local intranet | Protected Mode: Off H100% -
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@ Skyward Educator Access Plus - Windows Internet Explorer E
72 EDUCATOR (@ Entity (400) Grades 9 to 12 We value your feedback | *
SEYWARD ACCESS plus Teacher: SEAN LEE (Team)  Class: 300AL1 [ 001 Prd:2 Algebr
Assignment Maintenance

Add Assignment
Category: EMWE - 20% - HOMEWORE -

Description:  Chapter 5 Problems

Save and
Back

. = Save and
; Add
Detail Description:  Answer chapter problems 3-37 (odd), with t 1. To save the assignment and enter scores, l

. click the Save and Score button. § M
Assignment Group: ﬁ Save and
Entered Date: Thu, Dec 31 2009 Score

Assign Date: 27| Dec v 21 v 4 2009
Proposed Due Date: ZZ7| pec ~ 31 ~ 4 2009

L Undo

2. Clicking the Undo butfon will undo the last mawe, Back
while clicking Back will return vou to

Actual Due Date: | - List Assignments without saving. Attach (1)
- Make
Max Score: 10
Post to Family Access Availabla
Weight Multiplier: 1.00 Post to Student Access Onling
= 3
Show Assignment Score As;  Scoze M 3. To make this assignment available online,
click the Make Available Online bution,
Select the Classes wl
Entity Dept Sbj Terms Prd Days Meet Class , . .
400 pgpt MAT 1to4 5 MTWRF s00aLl  THis allows teachers to create an online assignment
200 P R — 001/ which students can the access through Student Access. ——
B 400 MAT 1tod 3 12 300GE This concludes the tutorial. I
400 MAT 1to4 8 MTWRF 300ALZ,

- Indicates a Class that does not contain the selected Category or does not contain the selected Assign and Due Dates
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