Requesting Grade Change for a Closed Grading Period

] Skyward Educator Access Plus - Microsoft Internet Explorer

s,,lf'"“' o (EDUCATOPPLU‘] fuom( |/L gﬂ [\u l()E\\(lﬂ ) HUMA ;'C[Q.{J {I\\ }(\;%!1(\\1] ]

User Name: Steve Teacher Login History | s Print Queue Exit |

=1 Educator Access Plus
[zl Teacher Access
L1 My Gradebook i
~L My Students
) My Classes
- My Lesson Plans
1 Pos: Daily Attendar
~1) My Homerooms
1_1 My Activities
Teacher Access Ty
=+ Student Services Acce
~1) Gifted And Talente
] My Cases as Case M
L] My Students as IEF
- Sperial Ed
Stident Servires &
=1+ Advisor Access
L My Students
¥ achisor Access Tu
=1 Adminictrator Access
1) Gradebook Tracke
L) Grade Posting Adrm

360 - Requesting Grade Changes for a Closed Grading Period

Select Web Access, Educator Access Plus, Teacher Access, My Gradebook
What is Requesting Grade Changes for a Closed Grading Period? s fengoosisdioal:
This option provides a communication tool
to update previously posted grades
that may no longer represent
the student's course performance.

Through this feature,
teachers can request grade changes
be reviewed and processed
by a designated administrator,

Why would you Request Grade Changes for a Closed Grading Period?
If vou allow students
to turn is late assignments
for previods grading periods
or for any other reason

ebody@anyschool.com

L) student Search - E
~L) student Search - £
“1] athetic Eligiiity P
L) secandary Progres
L Standards Report ¢
~L] Standards Gradehg
¥ administrator Acce

that the posted grade
is no longer accurate.

When would I Request Grade Changes for a Closed Grading Period?
This option would be used
after the grade period posting window
is closed for the selected term.

Note: If the grading period posting window is open
this option is not available
since teachers may continue to update grades
by utilizing the stendard Post Grades method.
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Dept Subject Te Period Days Meet Class i Grading Periods Open for Posting
10 10 1-4 il ? T ;

e 1-4 2 | Select the Grade Posting Status button, LR EE R BT A

10 10 1:4 3 Previous Grading Periods

10 10 1-4 4 | select aprevious Closed grading period.  j— Grade Posting Status for MIDTERM 1
10 10 1-4 5 TITYYRE TI607 05 PO By Grade Posting Status for TERM 1
10 1-4 6 MTWRF 1160/ 06  Field Biology Grade Posting Status for MIDTERM 2
10 10 3-4 7 MTWRF 1170 f 03  Anatomy & Physiology

Grade Posting Status for TERM 2
Grade Posting Status for MIDTERM 3
Grade Posting Status for TERM 3
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3 Skyward (0V/) (03.07.02.01.03) - Microsoft Internet Explorer
400 - High School

?‘ View Tutorial

SKYWARD User Name: Steve Teacher &) Enter a Customer Service Call
Home Page | My Gradebook | Grade Post Status & My Print Queus Back ]
Posting was open from 12:01 AM on 04/01/07 until 11:59 PM on 06/01/07
¢ Status for MIDTERM 4 Request
Grade
n : Changes
= 011160 /01 Field Biology 19 18 64.90| 81.27| _azaenl 18 T B Y|
+ 021160 /02 Field Biolo 23 79.10| 79.20 .
iud 2) Click Request Grade Changes. |
+ 031160 /03 Field Biology 24 79.30|  79.30{\_ |
[ 041160 /04 Field Biology 25 92.80| 9280 92.80 25
+ 05(1160 /05 Field Biology 17 47.50 65.26 91.30 25
+ 06 | 1160 /06 Field Biology % 25 seanl 75731 82,80 25
F  07|1170/03 Anatomy & Physiclogy | 1) Select the class that needs an update ja.on 3

| to grades for the selected grading period. )

<
7 records displayed
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ed to make changes from now until 10:00 AM. After that time, your request for
subritted for approval. If approved, they will then be posted to the Report Card.

Enter a reason
for the requested grade changes.

Reason for Requesting Grade Chanaes:
iStudtaints turned in missing work packets and the grades will effect their previously posted MQ4
oradel |

Do you want to proceed?

Yes | No

X
SR

To proceed with requesting a grade change,

click Yes.

INote: You will have a maximum of two hours
|‘ to update grades.

‘e n '
F  01[1160/01 Field Biology 19 18 64.90( 81.27 18
F  02[1160/02 Field Biology 23 79.10(  79.20 23 2
03 (116003 Field Biolog
&3] 04 [1160 /04 GEEED 2 Skyward (OW) (03.07.02.01.03) - Micresoft Internet Explorer
051160 /05 FieldBifl  Request Grade Changes -
& 06|1160/06 Field Bi‘ﬂ If you proceed, you will be alowed to modify your gradebook for the closed grading period MIDTERM

4 for course 1160 / 05.
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1) Hover over the

. R
iHUme Page | My Gradebook | Second OpthﬂS dI'C.)deWI'l
l]ther Acce55v| Classes » |Assignm for the gradmg Eting - | Reports = | Charts = |Disp|ay 0pti0n5v| Quick Scoring| Export |
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3RD 3RD CON person | Person | Progre CON PR3 PR3
I ons~\ Options- )Srade Wi16-Th | Wi6-T | Wi6-T Opﬁon5v| Report
J e 12/08 | 12/06 | 12/06 Card
Sort By % Select Term 3RD Display Method ?EE
Grade Mark 100.00
. ANDREWS  SAVANMNAH M41572 7878.00%)| 79 < hercent 0 100/ 5 77
] BERTHELOT KATELYND 28108 7676.00%| 77 . Foint 0 ‘s 76
F 2 ooker  JosHuAG 25950 8383.00%| 84 o A R AR LINE 0 s 82
I 2 sowen ERIC T 40993 7272.00%| 74 . I 0 ‘s 70
F & casis ASHTINV 34075 7069.50%] 68 - s T AR UERE 0 s 68
F 2 oo STEPHEN L 36251 67 67.00%)| 69 S 67 5 \ 60 100 s *66  |*52
I & cemore MORGAN N 38220 7676.00%)| 75 S 76 5 ool 1o0] 100 s 75
F & cromne CHEYENNE A 28089 6565.00%)| 65 S 65 5 N6 100 s 64
F 2 s CLAYTON] 28264 9089.50%)| 88 S 30 0.50 | S 100, 100 S 89
0% nNORMAN SEANAM 30924 7474.00%)| 75 S 74 5 100 s 74
18 onem LAICIR 28110 8079.50%)| 78 S 80 0.50 . o
2§, DWENS JAVONN M 31940 7676.00%)| 75 S 76 2) .C“Ck on Enter Term Grade 5 |*67
3% ROWLETT KRISTINAM 31806 8383.00%)| 81 . 83 Adjustment to adjust grades  p
4% SEGREST  TABATHAM 28351 8888.00%| 90 S 88 for that grading period. 7
5& smITH MICHAEL L 35120 8585.00%| 87 S 85 4 |[*71
6% sTONE PAMELAT 36446 8181.00%]| 84 S 81 1 [*70
72  TURNER TOMMYL 25726 7272.00%]| 71 S 72 5 76 10  1o00| S 71
8%  VONDENSTEINMORGAN M 35010 67 67.00%)| 73 S 67 5 96 80 s *67  |*57
o2 WESTBROOK TYLERL 34831 7272.00%)| 78 S 72 5 96 c s 71




by clicking on the
down arrow and

choosing the “-“.

1) Change an INC\

brm 3RD

Students

Grade Percent

2) Click Save.

1 RNDREWS SAVANNRH M 41572 ( 78 78.00 Incomplet
2 BERTHELOT  HRTELYN D 28108 |76 76.00

3 BOOKER JOSHUR G 25050 |83 83.00 -
4 BOWEN ERIC T 40003 72 72.00

5 CASIAS LSHTIN V34075 | 68 68.00 | 70 1.50 69.50

& DAVIS STEPHEN L 38251 | 67 67.00

7 ELMCRE MORGAN N 38220 |76 76.00

8 GROTHE CHEYENNE A 28089 | 65 65.00

9 LESTER CLRYICN J 328264 |89 89.00 | 90 0.50 89.50

10 NORMAN SEANZ M 30024 | 74 74.00

11 O'NEILL LAICI R 2811079 79.00 | 80 0.50 79.50

12 OWENS JAVONN M 31040 | 76 76.00

13 ROWLETT ERISTINA M 31806 |83 83.00

14 SEGREST TABATHR M 28351 |88 88.00

15 SMITH MICHAEL L 35120 |85 85.00

16 STONE BAMELE J 36446 |81 81.00

17 TURNER TOMMY L 25726 |72 72.00

18 VONDENSTEIN MORGAN M 35010 | 67 67.00

19 WESTBROOK TYLER L 34831 |72 72.00

*NOTE: if you need to clear an INC AND change a numeric grade, you will need to do each

change separately.

Change the INC first, save.

1) Enter a numeric

adjustment by putting the

new grade in the
Adjustment column.

Calculated
Srade Percent

Term 3RD

Adjustment
Grade Amount Cmt

Then go back and adjust the numeric changes, save.

Total
Percent Override

e

2) click Save.

3 BOOKER JOSHUR G 25050 | 83

4 BOWEN ERIC T 40993 | 72

5 CASI2S ASHTIN ¥V 34075 | 68 68.00| 70 1.50 69.50
& DAVIS STEPHEN L 36251 | 67 67.00

7 ELMORE MORGAN N 38220 |76 76.00

8 GROTHE CHEYENNE 2 28089 | 65 65.00

3 LESIER CLAYTON J 328264 | 89 89.00 | 90 0.50 89.50
10 NORMAN SERNA M 30924 | 74 74.00

11 O'NEILL LATICT R 28110 | 79 79.00| 80 0.50 79.50
12 OWENS JEVONN M 31940 | 76 76.00

13 ROWLETT ERISTINE M 31806 | 83 83.00

14 SEGREST TABATHR M 28351 |88 88.00

15 SMITH MICHAEL L 35120 |85 85.00
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EDUCATOR High School to return to the Grade torial
KYWARD ACCESS plus Teacher; Steve Teacher  Class: 1160 / 0S5 Prd:S Fiel : ustomer Support Call
Home Page | My Gradebook | Grade Post Status | Main Screen POStlng Status screen. Back
Other Access v | Classe : sl Post Grade |Comments | R Excel Export
[ ' Chapter 12 | MD4 Bones Lab
2) or...Click Grade Post Status to O ko Thi | options- A
return to the Grade Posting Status LN BeiLe0r
SEST
100
screen. 1238
a unit 3
1 8 ashley M Ameson B+ 55.00% 88 Al
2 g Daniel C Borgstrom F 54.40% 0
3 £ Christopher J Buman F 55.70% 0
4 8 Emiy S Carlson F 49.10% 0

3 Skyward (0W/) (03.07.02.01.03) - Microsoft Internet Explorer.

400 - High School ¥ view Tutorial
SKYWARD User Name: Steve Teacher @ Enter a Customer Service Call

Home Page | My Gradebook | Grade Post Status & My Print Queus Back
Posting was open from 12:01 AM on 04/01/07 until 11:59 PM on 06/01/07

Grade Posting Status for MIDTERM 4 (04/01/ : 2) To indicate that you have %] Complete

completed the grade changss, Cﬁ;idzs

Period ~ tion e

Field Biology q

Field Biology P
Field Biology 79.30 79.30 79.30 24
Field Biology 92.80 92.80 92.80 25
Field Biology 68.50 79.54 91,30 25
Field Biology g 71 54.40 75.73 §2.80 25

100.00| 100.00| 100.00 3

click Complete Grade Changes.

Anatt{' "

1) The Grade Posting Status screen

will display the number
of grading period grade differences
between the student's current Gradebook grade
and the grade on record for report cards.
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User Name: Steve Teacher [E

) Enter a Customer Service Call

Home Page | My Gradebook | Grade Post Status

& My Print Queus Back

Posting was open from 12:01 AM on 04/01/07 until 11:59 PM on 06/01/07

Grade Posting Status for MIDTERM 4

Period

1160 {01

.| Complete

ption s Comments
Field Biology

116040

Field Biology

| E|

1160 {0

Field Biology

+

1160 /0

Field Biology

1160 /0

Field Biology

1160 /0

Field Biology

| H|

117040

A kyward (OW) (03.07.02.01.03) - Micresoft Internet Explorer

omplete Grade Changes
If you proceed, the temporary window for -hanges to this gradebook will be closed.

Do you want to proceed?
Yes No

| To submit the grade changes l
for administrative approval,

click Yes.
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7 We value your feedback
SKYWARD User Name: Steve Teacher Bl [_wmgmmamg cal

Home Page | My Gradebook | Grade Post Status & My Print Queus Back |

Posting was open from 12:01 AM on 04/01/07 until 11:59 PM on 06/01/07

Request
T Grade

ercent
81.27

[+ 021160 /02 Field Biology 23 79.10 79.20 ] 23 2

[+ 031160 /03 Field Biology 24 79.30 79.30 R 24

+ 04 (1160 /04 Field Biology 25 92.80 92.80 ¥ 25

+ 05|1160 /05 Field Biology 68,50 79.54 § 25

F  06[1160/06 Field Biology i 1 8 5| /] s4.40( 75.73 i 25

[+ 07 |1170/03 Anatomy & P 100.00 100.00 i 3

> If vour request for a Grade Change

is reviewed and approved
by a designated administrator,
the Grade Differences column
will show that there are no longer differences
between the Gradebook grade
and the grade on recard.

This concludes the tutorial.




