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What is Assign Seating Chart Seats tool?
This tool allows the teacher to easily clear

ik the class seating chart,

L Gifted and then create a new seating chart

1]

=) Student

j by & using a number of pre sorted charts,
e or individual selection.
1) spec
B jEV‘T'StDL:d; Why would T use Assign Seating Chart Seats?
0wy A correct seating chart
S e helps make attendance entry easier.
= Admirist Seating charts can also be printed
0 Gradk for substitute teacher reference. i Rl
_.] Grade'
=) studl When would I use the Assign Seating Chart Seats?
L studl Teachers would commonly use this ool
=L athlg at the beginning of a new grading period.
J Seco) However, it can be used anvtime

Stani, the class seating chart needs updating.
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Show All Classes

400 High School Grade Posting Status
Dept Subject Terms Period Days Meet Class Description

10 10 1-4 1 MTWRF 1160 f 01  Field Biology Secondary Gradebook
10 10 1-4 2 MTWWRF 1160 f 02  Field Biology Secondary Gradebook
10 10 1-4 3 MTWWRF 1160 f 03  Field Biology Secondary Gradebook
10 10 1-4 4 MTYWRF 1160 f 04 Field Biology Secondary Gradebook
10 10 1-4 5 MTWWRF 1160 f 05 Field Biology Secondary Gradebook
10 10 1-4 6 MTWRE 1160 f 06 Field Biclogy 7 ccondary Gradebook
10 10 3-4 7

M7 Selact the class ‘ondary Gradebook
»

click Secondary Gradebook.
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Teacher: Steve Teacher  Class: 1160 f 03 Prd:S Field Bio
Home Page | My Gradeboo | Main Screen . Print Queue Back |
Other Access = | Classes » |Assi nments_l Attendance - |Categ0r|es| Grade Marks| Post Grade |C0mment5 | Reports - |DIS lay Options v|QL,IICk Scorin | Excel Export |
Take Daily Attendance - By Name | Chapter 12 Bones Lab T4 SE2 §
Take Daily Attendance - By Seating Chart WK?_DS;hU WKT_iqun Options || Options~ | of
Take Survey 100 100
Assign Seats for Seating Chart 83.00 B3.67
1 % Alisha Long Wigw 4 et l amand 100] B # %
o £ andrew 1Krause B 90.40¢ Select the Attendance button s g *
3 8 ashley M Ameson B+BEOT . ) ABS| B+ *
4 & rittany Falstad o+ 77 7on._Click Assign Seats for Seating Chart. = o
5 g Christopher 1 Burnan C 74.40% *hE *
5 g, Danigl C Borgstrom C 73.10% I &
7 g, Dustin B Gopinath C 73.30% *Ee %
g g Dustin L Heinrich B- 81.30% * B- hi
g £ Emiy S Carlson D+ 58, 90% * Do *
10 g. Jared T Mogdensen - 71.70% * - =
11 % Jesse R Paulson C 74.40% * N it
12 8 Inanna P hiukn C74.80% * -
13 2 John E Parks A 03.10% i g
14 g Johnathan L Critchfield B+ 86, 10% *| B+ *
15 g. Joseph Dalton D+ 63, 10% * D+ %
16 2 Joseph W Ihi B B5.70% B %
17 ej Katie L Chchic B+ 82.00% * B+ #
18 8 Kavla ) Medina Do+ 60,80% *| D+ b
10 _"' Kristin & Wooel B+ B7.40% * B+ =
o0 & Kyle & Quiring B B5.50% B *
21 gs Matthew R Gholson B+ 87.70% *| B+ *
o5 g. Michasl & Maguire B 83.80% * B *
72 8 Rebecca M Solfest A- 00,20% *| A &
e} E Terrie M Stevens B+ 87.20% * B+ *
25 & zachary T Durham 4 96.10%] * g _— ¥
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If yeu do not wish Teacher: Steve Teacher  Class: 01017 [ 05 Prd:5 Field Bi

to display student pichures,

click Hide Pictures. \1'/ Number of Raws: 9 Beneeh = Save
Number of Seats Per| Unda
Hide Pictures | Clear Seating Chart R Back

To unassign all seats in the seating chart,

T~

click Clear Seating Chart.

Daniel C, Katie L.

Ernily 5.
Arneson Borgstrom Buman Carlson Chchic

Ashley M, Christopher 1,

Select Select

Johrathan L. Joseph . Zachary T, Brittary . Matthew B
Critchfield Dalton Dunham Fallstad Gholson

Select Select Select Select Select

Select Select Select

_Select | || select | || selet | )| Selert |

B
B
__

Duistin B. Arndren 1. Alisha .

Gopinath Heinrich Thi KraLise Long
Select Select Select Select Select
(x] =]

Dustin L. Joseph W,

| Sekect |

_ Solect | || Select |
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Seat availability can be changed

2 to reflect the size of the classroom. High School Wit i
ﬂ‘ teve Teacher  Class: 01017 [ 05 Prd:5 Field Bi
i MNote: if a pod style arrangement is necessary
simply add additional rows and columns _
so that unassigned seats . Mumber of Rows: |9 Refrash = Save
represent space around the pod. J = Number of Seats Per | Undo
Hide Pictures | Cear Seating Chart R Back
Auto Assign Seats; '. | Process
nassigned Seats: ‘ Fill Seat H Fill Seat | ” Fill Seat | H Fill Seat | H Fill Seat |
2 ‘ | 1 1l
filsest| | [His ol L Iy
[ ——  2) Select an empty seat to assign the student, at |
i ‘ Fill Seat H Fill ¢ at
L select Fill Seat,
‘ Fill Seat H Fill SeatT I FITSEEt ] ] FITSEt ] | Frrgeat
Alisha . ‘ Fill Seat H Fill Seat | ” Fill Seat | H Fill Seat | H Fill Seat |
Long
Select ‘ Fill Seat H Fill Seat | ” Fill Seat | H Fill Seat | H Fill Seat |
‘ .= 1 _..l:.'lLl._‘.—\.T.l...l - _M ; Leme oo | _“ c,-u_.—-,.\au H Fill Seat H Fill Seat |
1) To manually assign individual seat assignments
click Select below the shudent's name. | H Fill Seat H Fill Seat |
| Fill Seat || Fill Seat | || Fill Seat | H Fill Seat | H Fill Seat |
Andrew 1,
Krause
Select
I |
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" _ High School . Bview Tutora

Seat assignments can also be autofilled randomly,
assigned by last name, or by first name.

Assign Seats

A Save
L B § A S e S
MNurmber of Seats Per | _ Unda |
Hide Pictures | Clear Seating Chart Rt = Back
Auto Aszign Seat: = ¥ | Process
5
k - - C
Select the assignment method T_” Fill Seat | H Fill Seat | H Fill Seat |
from the drop cown menu, | Fill Seat | H Fill Seat | H Fill Seat |
click Process. | | Fill Seat | H Fill Seat | H Fill Seat |
- | Fill Seat I Fill Seat. | —“ Fill Seat | H Fill Seat | H Fill Seat |
Alisha . ‘ Fill Seat H Fill Seat | ” Fill Seat | H Fill Seat | H Fill Seat |
Long
Select ‘ Fill Seat H Fill Seat | ” Fill Seat | H Fill Seat | H Fill Seat |
‘ Fill Seat H Fill Seat | ” Fill Seat | H Fill Seat | H Fill Seat |
‘ Fill Seat H Fill Seat. | || Fill Seat | H Fill Seat. | H Fill Seat |
‘ Fill Seat H Fill Seat | || Fill Seat | H Fill Seat | H Fill Seat |
Andrew 1,
Krause
Select
.
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KYWARD ACCES §*plus Teacher: Steve Teacher  Class: 01017 [ 05 Prd:S Field Bi
Assign Seats
Murnber of Rows: |9 Refresh el Save |
Nurmber of Seats Per | Undo
Hide Pictures | Clear Seating Chart R Back
Auto Assign Seats; | Process
hassigned Seats:
Bt
Fill Seat
- Ashley M, Daniegl C, Christopher 1. Ernily 5. Katie L.
Fill Seat 0 APREsan Biorgstrom BUMman Carlson Chichic

_ I _ [ Unsele it | Swap ‘ Swap Swiap ‘ Swap
1) To swap seats with another student, EeEls SEEIE SEEiE SRS

select the shudent.
Fill Seat

Fill Seat Johnathar L. Brittary . Matthew R

Joseph .
Critchfield Dalton Dunharm Fallstad Gholson

Swap Swap Swap Swap Swap
; Seats Seats Seats Seats Seats
Fill Seat |

Zachary T.

—————
2 Select the seat to switch,

click Swap Seats.

b~

|
Dustin B, Dustin L. Joseph W, Ardrew 1, Alisha .
Gopinath Heinrich Thii Kravise Long

Swap Swap Swap Swap Swap
Seats Seats Seats Seats Seats
I —_—— I
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77 EDUCATOR High School o | We value your feedback | *
KYWARD ACCES §*plus Teacher: Steve Teacher  Class: 01017 [ 05 Prd:S Field Bi

Assign Seats

Mumber of Rows: |9 Refresh el Save |
Nurnber of Seats Per( o | /| Unda
Hide Pictures | Clear Seating Chart Rowy: | Click Save. Back
Auto Assign Seats; | Process . .
This concludes the tutorial. |
nassigned Seats:
Bt
Fill Seat
- Brittary . Daniegl C, Christopher 1. Ernily 5. Katie L.
Fill Seat 0 Fallstad Biorgstrom BUMman Carlson Chichic
Select Select | Select | Select | Select
Fill Seat
Fill Seat ! I :
| Continue to make changes to your chart as needed.
i R.
Fill Seat | If desired, n
L create empty spaces around students t |
by placing unassigned seats
Fill Seat in the corresponding area.
b
Duistin B, Dustin L. Joseph W, Andrew 1, Alisha .
Gopinath Heinrich Thii Kravise Long
Select Select | Select | Select | Select
] =]
W
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