Edit Assignments from the Assignment List Thursday, February 11, 2010

Slide 1 - Slide 1

£ Skyward Educator Access Plus - Windows Internet Explore| Em

7z rEDUCATO&UOfﬁ"L'] INT
SKYWARD ACCESS™ MANAGEMEN
User Name: SEAN LEE (1 Loain History | &My Print Queue

=1+ Educator Access Plus Welcome to Educator Access Plus
| I+ Teacher Access

“B My Gradebook —-—
=il My Students
&l My Classes

& My Lesson Plans

L] Post Daly Attendz 12T : i -
-1\ My Homesooms What is Edit Assignments from the Assignment List?

- My Actiities This option allows vou to modify
B Teacher Access T previously created assignments.
=+ Student Services Acc
(] Gifted And Talent Why would T use Edit Assignments from the Assignment List?
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Edit Assignments from the Assignment List

Click here to access My Gradebook,

Mote: If an assignment was added to multiple classes
and modifying of the assignment is needed,
it will be necessary to access each class and
edit the assignment to make the changes.
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EDUCATOR

Entity (400) Grades 9 to 12

77 EDUC
ST WARD ACCES S alus

Teacher: SEAN LEE [Team

Class: 300GE / 002 Prd:5 Geomnetr

‘g Skyward Educator Access Plus - Windows Internet Explorer E

L View Tutorial
Custorner Access

Home Page | Gradebook | Main Screen &y Print Queue Back
Other Access « | Classes » |Assignments v| Attendance - |Categories| Grade Marks| Posting « | Reports + | Charts + |Displa1,r Options v| Quick Scoring| Export |

Add Assignment M3 Test #1 Flash Card Pop Quiz # Online Exe Story Prob Magic 8 Ba

List Assignments, [kt OPﬁ°ﬂ57| ‘Lul'u2’|(33—TL.le WK33-Mon WK32-Fri WK32-Thu | WK32-Thu | WK32-Wed

-— e ] 02 /09/2010 | 02/08/2010 | 02/05/2010 | 02/04/2010 | 02/04/2010 | 02/03/2010

After selecting a class and clicking the Secondary Gradebook link, ] HTS’; « ”“i‘;“’“ Alch
click Assignments and then select List Assignment. J 0.00 0.00 0.00

1 11 CROSWELLSCR, FRED Y 1100009 * * * *
2 11 FARIESSCR, ELVA W 1000007 * * * *
3 1 11 FREEMEYSCR, LINCOLN R 1100091 * * * *
4 + 12 GRAHMSCR, FARRAH I 1000008 * * * *
5 10 GREENLAMDSCR, PATRICK A1200017 * * * *
5] 10HELLYHAMERSC, EAHMON 1200002 * * * *
7 12 ISHMANSCR, ELISABETH I 1000083 * * * *
8 12 JUNGERSSCR, BRYOM A 1000005 * * * *
9 10MARICLESCR, RAMOMNA W 1200065 * * * *
12 PACIFICOSCR, MELODY H 1000090 * * * *
10PULICESCR, VIRGINA P 1200104 * * * *
10ROTONDOSCR, EDMUND 1 1200081 * * * *
10 TOMASEKSCR, KELLL X 1200092 * * * *
10 TREASTERSCR, CORY T 1200074 * * * *
10 WAGEMANSCR, ELLIOT B 1200117 * * * *

javascript:Assignment('List’);

m
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eoud 2. To modify & highlighted assignment, [ty (400) Grades 9 to 12 B view Tutoril
KYWARD ACC click Edit, EE (Team) Class: 300GE / 002 Prd:5 Geometr @ customar Accass
Home Page | G g i éM!f Print Queue Back |
Add | Edit | Clone | Delete | Report = |Score Entry| Mass Assign Scr | Assignment Display|CIone From Existing Gradebook|
e
Date Due  Week Categoi Assign Grou Description Weight Max OA Fam Stu
02/08/40 33 Tue  TEST Test #1 1.00 50 -
1. The List Assignments screen displays all previously 1.00 40
ertered assignments sorted by the Due Date. 1.00 10
L3e3 4.00 25
To change the sort, ns #1 1.00 15
click any one of the column headings. Answers 1.00 10

Assignment Count: 6
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@ Skyward Educator Access Plus - Windows Internet Explorer

7l

22 Enucatom @ Entity (400) Grades 9 to 12
7 SEAN LEE (Team)  Class: 300GE / 002 Prd:5 Geometr

-] View Tutorial

Customer Access

1. Modify the assignment Category (if needed).

— =

T 2. Modify the assignment Description (if needed), h Save

Category: TEST - Test

Undo
Description:  Test #1 Back
Detail Description: =
P ) Attach (0)
it S SEEE———————— 0
Entered Date: Tue, Feb 9 2010 3. Modify the Detail Description field If necessary and
Assign Date: 2' Fek v 03 v & 2010 & Tue, Feb 9 2010 to en.ter moEe detailed |nformat|on,
— click the icon here to access
Proposed Due Date: —I_ Feb v 03 v 4 2010 $Tue Feb92010 | ; |arger window for more descriptive details and viewing.
Actual Due Date: _'l - |01
Max Score; 30 Post to Family Access
Weight Multiplier: 1.00 Post to Student Access
Show Assignment Score As: Score - [7] Show Comments
Select the Classes where this Assignment should be added
Entity Dept Sbj Terms Prd Days Meet Class Description
[ 400 FE MAT 1to4 2 MTWRF 300AL1 / 001 Algebra T
400 MAT 1to4 5 12 300GE / 002 Geometry
400 HLT 1fto2 7 12 600PE / 002 Physical Education
1 400 MAT 1to4 8 MTWRF 3004L2 [ 001 Algebra I

- Indicates a Class that does not contain the selected Category or does not contain the selected Assign and Due Dates
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'@ Skyward Educator Access Plus - Windows Internet Explorer

Modify the detailed description here
and click the Save button when complete
(limited to a total of 300 characters).

Detail Description

Test on Chapters 1-5 dealing with shapes, angles and
various forms of angle measurernent.,

PMaximumn charackers: 300, Remaining characters: 212
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W Sk veard Educaior B

EDUCATOR (7 1 rades 3 to # View Tutoril
KYWARD'ACCESS plus Teacher: SEAN LEE (Team)  Class: 300GE / 002 Prd:5 Geometr @ Customer Access

Assignment Maintenance

Edit Assignment i Save

Category: TEST - Test T

- 3. Once the attachment has uploaded and L_-ndo |
DERETEELTE - displays in Attachment Mainterance, _ Back |
Detail Description:  Test on Cha proceed by clicking Save. Attach (0

Assignment Group: K
‘ ° Attachment Maintenance - Make

Entered Date: Tue, Feb 9 )
_ ) _q: Geometric Test Problem.pdf ek 1. Click attach
Assion Date: 7| ree to modify attachments.

Proposed Due Date: 2' Fek
Actual Due Date: ll

Max Score: 50
Weight Multiplier:

il 8 #n calact 2 fila

Show Assignment Score As:  Se
C:\Users\shawnl\Desktop\Geometric T Browse... mm

2. Click Browse to navigate and
select a file to attach.

400

+00 Click Upload.
[ 400

MNote: Attachments will display in Family /Student Access
if the assignment has been posted either manually or auto.

This option can be an effective method of communicating
worksheets and homework questions to absert students. I3 ‘Assign and Due Dates

- Indicates g

€& Local intranet | Protected Mode: Off

Page 6 of 11



Edit Assignments from the Assignment List Thursday, February 11, 2010

Slide 7 - Slide 7

g Skyward Educator Access Plus - Windows Internet Explorer E
- nu rades 9 o # View Tutoril

(TwaRDAce

E Teacher: SEAN LEE (Team)  Class: 300GE / 002 Prd:5 Geometr @ customer Access
Assignment Maintenance
Edit Assignment Save
Category: TEST - Test - Undo
Description:  Test #1 Back
Detail Description:  Test on Chapters 1-5 dealing with shapes, angles ~ =
. p p a p a = Attach (1)
Assignment Group: . Make
ENtered Date: TUE, Fab - 5 . Available
— Enter or modify the Assignment Group here, i
Assign Date: _'l Fe v g P __Online |

Proposed Due Date: Y| r= Note: Assignment groups are an optional feature
Actual Due Date: E27] that allow teachers to create customized assignment groupings.
Max Score: 50 This option reguires Sort Assignments by Assignment Group

) - to be selected under the Assignment Display Options.
Weight Multiplier: 1.00

An example where this option could be used u
Show Assignment Score As:

would be assignment groups labeled Unit 1, Unit 2, etc,
As a result, all assignments with the corresponding assignment group

m would display together on the gradebook main screen. —

m

[] 400 PE MAT 1to4 2 MTWRF 300AL1 / 001 Algebra I
400 MAT 1to4 3 12 300GE / 002 Geometry

400 HLT 1to2 7 12 600PE / 002 Physical Education
[T 400 MAT 1to4 8 MTWRF 300AL2 [ 001 Algebra II

- Indicates a Class that does not contain the selected Category or does not contain the selected Assign and Due Dates
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EDUCATOR (@ na rades ] * View Tutorial -
KYWARD ACCESS plus Teacher: SEAN LEE (Team)  Class: 300GE / 002 Prd:5 Geometr @ customer Access
Assignment Maintenance
Edit Assignment Save
Category: TEST - Test - Undo
Description:  Test #1 Back
Detail Description:  Test on Chapters 1-5 dealing with shapes, angles ~ =
p p a p a = Attach (1)
Assignment Group: Make
Entered Date: Tue, Feb 9 2010 Available
Assign Date: 22| Feb v 03 v 4 2010  § Tue, Feb 9 2010 _ Online |
Proposed Due Date: 2' Fek v 03 v & 2010 & Tue, Feb 9 2010
Actual Due Date: ll v |01
R U Madify the Max Score (points used to calculate the grade)
Weight Multiplier:  1.00 and use the Weight Multiplier to boost the assignment weight,

m

Show Assignment Score As: = The Max Score can be revised any time during an open grading period.
This number will default to the value entered and

Entity. Dept Sbj  Term set up in the Assignment Display Options - Assignment Defaults.

[] 400 PE MAT 1tos

MNote: The Max Score value is the maximum value a student

400 MAT 1toj ray receive for regular credit on the identified assignment.
400 HLT 1to Extra credit should not be included in this number,
[ 400 MAT 1to-

Additionally, assignments created to solely track extra credit
should be created with a total Max Score of "0"
50 that all points awarded will be applied correctly.

- Indicates a Class that does not contain the selected Category or does not contain the selected Assign and Due Dates
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EDUCATOR (@ nti rades o * View Tutoril -
KYWARD ACCESS plus Teacher: SEAN LEE (Team)  Class: 300GE / 002 Prd:5 Geometr @ customer Access
Assignment Maintenance
Edit Assignment Save
Category: TEST - Test - Undo
Description:  Test #1 Back
Detail Description:  Test on Chapters 1-5 dealing with shapes, angles ~ =
. p p a p a = Attach (1)
Assignment Group: Make
Entered Date: Tue, Feb 9 2010 Available
Online

Assign Date: 22| Feb v 03 v 4 2010  § Tue, Feb 9 2010
Proposed Due Date: 2' Fek v 03 v & 2010 & Tue, Feb 9 2010

Actual Due Date: _‘l * |01
Max Score: 50 Post to Family Access
Weight Multiplier: 1.00 Post to Student Access

Show Assignment Sco Revise the Weight Multiplier if needed.
MNote: The Weight Multiplier should remain at "1" -

Entity Dept Sb;

m

400 PE  MA unless you wish to adjust assignment value
200 A for varying difficulty in assignments,
400 HL

For example: A teacher may wish to score
all homework assignments on a ten point grading scale.
Since homework assignments may have varying difficulty,
the teacher may wish to adjust the credit given.
By changing the Weight Multiplier to .5,
an assignment is given half the value
- Indicates a Class t of a comparable standard weighted assignment, and Due Dates
Likewise, a Weight Multiplier of 2
wollld double the effective value of the assignment.

[T 400 MA|
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g Skyward Educator Access Plus - Windows Internet Explorer E
i i 5. To Save the assignment and =w Tutoral p
KYWARD ACCESS plus Teacher: SEAN LEE (Team) 20 return to the List Assignments screen,  [ustomer Access
Assignment Maintenance | click Save and Back. |
Edit Assignment Save
Category: TEST - Test 7 o . Y ————
R 4. Clicking the Undo button will undo “”7‘1}‘:
4 A i i i Bacl
1. Indicate if the assignment should be posted | . the last Mmove Wh”e clicking _Back .
to Family Access for guardians to view with sh will return you to List Assignments without saving. | e 1)
and/or if the assignment should be posted Make
to Student Access for shudents to view. Available
10  Tue, Feb 9 2010 __Online |

- - "
P13 To make the assignment available in Student Access,
click the Make Available Online button.

In this case the options are grayed out 10
because the school has chosen to auto post.

Max Score: 50 Post to Family Access
Weight Multiplier: 1.00 Post to Student Access
Show Assignment Score As:  Score v [7] show Comments 3
Select the Classes where this Assignment should be added
Entity Dept Sbj Terms Prd Days Meet Class Description
1 400 PE MAT 1to4 2 MTWRF 300AL1 [ 001 Algebra T
_|_7_| 400 MAT 1fto4 3 12 300GE / 002 Geometry
LIV ¥ ¥ o I— L1 s e 7 S s e )aDDpEJf DD2 thSIG| EdUGtIDI’I
‘ 2. Select the classes where this assignment  boaz /oot Algebra I
should be added. )

- Indicates a Class that does not contain the selected Category or does not contain the selected Assign and Due Dates
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@ Skyward Educator Access Plus - Windows Internet Explorer EE |
77 EDUCATOR (7 Entity (400) Grades 9 to 12 We value your feedback
KYWARD ACCESS*plus Teacher: SEAN LEE (Team]  Class: 300GE / 002 Prd:5 Geomefr
Home Page | Gradebook | Main Screen | Assignments &My Print Queue Back |

Add | Edit | Clone | Delete | Report = | Score Entry| Mass Assign Scr | Assignment Display | Clone From Existing Gradebook|
Assignme

Date Due Week Day Category Assign Group _Description Weight Max OA Fam Stu

02/09/10 33 Tue TEST Test #1 1.00 50 o
02/08/10 33 Mon pal Flsek. Cand ion . 40

02/05/10 32 Fri Ornce modified and saved, 10

02/04/10 32 Thu the assignment returns to the List Assignments screen 25

02/04/10 32 Thu with the updated changes. 15

02/03/10 32 Wed ) . 10

This concludes the tutorial.

Assignment Count: 6
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