
Giving an INC for a grading period 

 

 

 

 

 

 

 

 

 

 

Click on “Enter Term 
4th Grade 
Adjustments.” 

Click on the dropdown 
arrow below the 
grading period you are 
working in.   

Click on the drop down 
arrow and choose INC 
Incomplete.  

Click Save 
when you 
are done.    


