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330 - Post Grades

What is Post Grades?
The Post Grades button allows vou to send
all grades from the selected class
to the office for centralized report card creation
or athletic eligibility reporting.

Why would you use Post Grades?
This feature will drastically reduce
the time spent on finalizing grades
at the end of the grading period
when combined with regular use
of the Gradebook for assignment tracking.
The direct connection from Educator Gradebook
to the Skyward Student Records database
means that there are no complicated imports or exports required.

When would you use Post Grades?

Post Grades is used at the end of any grading period
during the date ranges specified by school administration
when grades are needed for report cards
or for athletic eligibility determinations.

If allowed, vou would also want to enter
any grade overrides such as grade adjustments,
incompletes, or medical exemptions
prior to posting,

aurces for your school.
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3 Skyward Educator Access Plus - Microsoft Internet Explorer
TOR oy SKYWARD l5'\.fiew Tutarial

77 EDUC
KYWARD' ACCESS"plus Teacher: Steve Teacher
Home Page | My Gradebook o Print Queue Back |

J Current Year Classes

Reports for all Classes -

Shiowe All Classes

400 High School Grade Posting Stafus «
Dept Subject Terms Period Days Meet Class Description

10 10 1-4 1 MTWWRF 1160 f 01 Field Biology Secondary Gradebook
10 10 1-4 2 MTYWRF 1160 f 02  Field Biology Secondary Gradebook
10 10 1-4 3 MTWWRF 1160 f 03 Field Biology Secondary Gradebook
10 10 1-4 4 MTWWRF 1160 f 04 Field Biology Secondary Gradebook
10 10 1-4 5 MTWWRF 1160 f 05 Field Biology Secondary Gradebook
10 10 1-4 5] MTYWRF 1160 f 06 Field Biology Ser” ndary Gradebook
10 10 3-4 7 MTWRF 1170 § 03 ' ary Gradebook

Select a class,

click Secondary Gradebook .
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Skyward Educator Access Plus - Microsoft Internet Explorer

High School B view Tutorial
€ Teacher: Steve Teacher  Class: 1160 f 05 Prd:S Fisld Bio

Home Page | My Gradebook | Main Screen = Print Queue Back |
Other Access = | Classes « |Assignments v| Attendance - |Categor|es Grade Marks | Post Grade |Comment9 | Reparts « |Dis lay Options v|Quick Scorin | Excel Export |

Term Eotizs Lab & i 1 Chapter 12 Bones Lab B ﬁ 1

Grade Wl34-Fri WK42-Maon | Options || optionsw || or

S-D-I:t‘ o~ Weleg e Click Post Grade. e e
S0HLEY e 100 100
77.76 80,16 89.00 65,67

1 B ashalong B 91.25% &7 100| &- * ~
2 g. Andresy 1 Erause D- 61.45% 75| D- i
3 8 Ashley M Ameson A- 90,40% ABS| A £
4 8 prittany Fallstad T+ 76.25% 22| ot -
5 2, Christopher 1 Burnan 4+ 76.80% * T+ A
6 g Daniel C Borgstran C 75.50% * e e
7 g. Dustin B Gopinath B 82.30% *B &
8 % Dustin L Heirrich B+ 88, 10% *| B+ +
g 8 Emiy S carkon 4 75.70% * oy -
10 % Jared T Mogensen B- 80.70% * B- *
11 g. Jesse R Paulson C+ 76.80% * o+ %
12 8 Joanna P hubn E 83.80% B =
122 I0hn E Parks - 91,10% | 0
14 g‘ Johnathan L Critchfield B+ 82.40% * B+ i
15 g, Jozeph Dalton C+ 76.00% * i &
16 2 Josenh w Ihi B+ 87.00% * By *
17 sj Katie L Chihic A- O0,40% k| &
13 8 Kavla ) Medina O+ 76.40% oy -
10 g Kristin & Wogel B+88.20% * B+ i
o0 £ Kyle & Quiring B+86.60% | B #
21 g Matthew R Gholson A- B9, 70% * #:
o2 g( Michagl & Maguire B 83.10% * B i
o3 g Rebecca M Solfest & 93.50% 100 ¥ i
24 % Tetrie M Stevens B+ 86.20% ! a0 * B+ ok v
o= & zacharv T Dunham A 95.30%] ¢ | *
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3 Skyward Educator Access Plus - Microsoft Internet Explorer

f’ EDL R = Wiew Tutorial
KYWARD' ACCESS"plus Teacher: Steve F\:fjl|5|tlgr?|\?Latiisgt%asst?!f?ﬁ%g Isgt:ﬂéﬁé
Home Page | My Gradebook | Main Screen | Post Grades : e s Print
enrolled in activities, B S Back |
| —
- | The Athletic Eligibility Posting process =
Post Athletic Eligibiity Grades for: |HEME ~| | iz not demonstrated in this futorial, [~ Post Grades
Grade Period(s) open for Report Card Postin
04/01,/2007 to 08/31/2007 TERM 4 Post Grades
This Grade Period is open to post grades to the report cards frormn Thursday, May 24 2007 at 12:01 &AM until Friday, August 31 2007
at 11:53 PM. _ b
-
Click the Post Grades link to post the following grades from the To DOSt term grades for the class, ‘
Select Post Grades. !
Previous Gr. [
09/02/2006 to 10032006 \ \ :",grades
This Grade Perind closed for repart card posting on Wednesday, Gererally, the current grading period |
is the only term containing this option. J
Click Display Grades to view grades from this period.
09/02/2006 to 11012006 TERM 1 Display Grades
This Grade Petiod closed for report card posting on Wednesday, Movernber 22 2006 at 11:59 PM.
Click Display Grades to view grades from this period.
11/02/2006 to 12/05/2006 MIDTERM 2 Display Grades
This Grade Pertiod closed for report card posting on Wednesday, Decernber 6 2006 at 11:59 PM.
Click Display Grades to wiew grades from this period.
11/02/2006 to 01f12/2007 TERM 2 Display Grades
This Grade Period closed for report card posting on Monday, January 22 2007 at 11:59 PM,
Click Display Grades to viewe grades from this period,
01/22f2007 to 02192007 MIDTERM 3 Display Grades
This Grade Period closed for report card posting on Thursday, February 22 2007 at 11:59 PM,
Click Display Grades to view grades from this period.
01/22/2007 to 03/22/2007 TERM 3 Display Grades
This Grade Petiod closed for report card posting on Tuesday, &pril 3 2007 at 11:59 PM,
Climls Crimmlmns SendAme Fo wimess Avedee femem e mevimd o
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3 Skyward Educator Access Plus - Microsoft Internet Explorer

. caron G High School P iew Tutorial 24
KYWARD' ACCESS plus Teacher: Steye Teacher  Class: 1160 [ 05 PrdiS Field Bio
Grade Entry .

| ; ; i |

To view a list of Grade Marks descriptions, 2007 to 08/31/2007 TERM 4
' {2007 12:01 AM to D8/31/2007 11:59 PM el save |
; . Back
click View Grade Marks. |

\."ié/w Grade Marks | Wiew Comment Codes | slert | egend

Last

Grad ¥r First Name Name alerts ATH T4 SEZ2 S5M2 C1 o e ] H B Free Form Comment
Default blanks to: v hal | v v v |
2008 Alsha Long o |a- | |a i e S s - e
— i The grades from the Gradebook for the term selected
2008  Andrew 1 Krause |D- D- 2
T S W post on the screen for review.,
2008 Ashley M Armeson | |- | | A-
2008  Brittany  Fallstad | jc+ | o+ | | Grade Marks may not be modified from this screen.
2008 Christopher JBuman e o+ The post grade screen is for verification purposes.

2002  Daniel Curtis Borgstrom

If vou need to enter grade adjustments

L0 Pesto aoind et and this option is allowed by administration,

12 Previously posted grades |18 | B* | return to the main screen

200 display in green, e+ | et | and make the modifications prior to posting.

2008 Jared T Mogensen \r ;B— [B- | [

2008  Jesse R, Paulson C+ lc+ lc+

2008 JoannaP  Muhn [ e | [e

2008 JohnE  Parks = |a-

2008 Johnathan LCritchfield B+ | [B+

2008 Joseph Daltan [ Je+ c+

2008 Joseph W Ihi | s+ ] s+ ]

2008 Katel  Chehic [ Ja- T Ja

2008 Kaylalo  Medina o+ | -5!::+

2008 Krstin A Yogel | |+ | B+

2008 KyleA  Quiring | B+ [ [B+ | _ _ [ i 3
< | >

Page 5 of 9



330 — Post Grades 506930 Thursday, June 28, 2007

Slide 6 - Slide 6

a Skyward Educator Access Plus - Microsoft Internet Explorer,

P EDUCATOR (G ° Bryiew Tutorial Close |

Grade Marks " To return to the Post Grades SCreen,
Grade Mark Speed Entry  Grad Year High click Close.
Wy oy Drop,withor 3w

& A &

s - s

B+ B+ B+

B B B

B- B- B-

[ 1 =r
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This is an example of a Grade Mark list,
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WTOR (& ) ﬂ'\t’iew Tutorial
A Teacher: Steve Teacher  Class: 1160 § 05 PrchS Field Bio
To see a description
of the comment codes, ariiSDg’ s o st ot et ==
click Wiew Comment Codes. Utilize the mass fill tool Back
by entering a comment code
in the row labeled Default blank comments to:
Wienw Grade Marks | Wiew Corment Cf  to add any common comments to all shudents. I
Alerts ; ST Type free form text into the text box.
Default blanks to: 0zz bt v b v w v
Long A |A- A- |022 | 002 Terrific job on your recent Unit Exam j
1 Krause D- D- lo22 | L] =
Comment codes are entered in the cells, =1
i The description of the comment code = . ;%
will print on report cards. - { \
i | | || Or click the Class Comment Entry box
Gopinath B B 022 | for a larger view space when entering free form text,
Heirrich B+ B+ |022 - =
lirah  Carlzon C+ C+ |022 =
Magensen B- B- (022 e
Paulson C+ |C+ C+ |022 =l
0 Muhn B B |022 =
Parks A- A-  |D22 =]
an L.Critchfield B+ B+ |022 =]
Dalton C+ C+ |022 iz |
Thli B+ B+ |022 =l
Chichic A- a- [022 | | =
Medina c+ c+ |02z | | =
Wogel B+ B+ |022 =l
Quiring B+ B+ |022 == 5]
£ El
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a Skyward Educator Access Plus - Microsoft Internet Explorer,

77 EDUCATOR & IE“u"iew Tutorial
BEYWARD' ACCESS plus 5

F |

CorHETE e " To return to the Post Grades SCreen,

Code Description
002 SHOWS IMPROWEMEMT

click Close.

005 ABSEMCES AFFECTING GRADES
007 AWERAGE EFFORT

010 COOPERATIVE

015 DISRESFECTFUL

020 DISRUPTIVE BEHAWIOR

022 RESPECTFLL

025 DOESM'T DO MAKE-UP WORK
028 WORKS HARD IM LABS

020 EXCELLEMT DAILY WORK
025 EXCELLEMT STUDEMNT

040 EXCELLEMT TEST SCORES
045 GREAT PROIECT WORK

050 GREAT TO HAWE IM CLASS
055 HALL OF R 777"

060 HARD WOt The View Comment Codes lirk
oes maeesT F displays a list of the comment codes and descriptions.

070 HIGHEST QIUﬂ\RTER AYERAGE
075 IMADEQUATE WORK HABITS
020 INCOMPLETE WORK

085 IMCOMSISTEMT DaILy WORK
090 IMCOMSISTEMT EFFORT

095 LACK OF COMCENTRATION

096 STROMG CLASS PARTICIPATION
100 LACK OF MOTIVATION

105 LATE/MISSING ASSIGNMEMTS
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(5 m\ IL]IELP:I“U,MH;.\ Teacher: Steve Teacﬁélgh g;:slgc;cl)éﬂ [ 05 Prd:S Field Bio [ Y yalusyeurfaesback ] =
| Grade Entry
o st - sialsbe from 0%/24/2007 12:04 AM £0.08/31/2007 11:59 PM el save |
| Back
Wiesy Grade Marks | Wiew Comment Codes | Alert L egend When all comments hav.e been entered |

i and grades reviewed, !
| Grad vr First Name 12°C  alerts ATH T4 SE2 SM2 C1 : : _
[ Default blanks to: v v click Save. [
| EEE: zlr'jzrlw J ;?:ie 33 g: .g: Eij = Unsaved commenits and grades will appear red, nt L

2008 Ashley M Arneson . A | 1022 _ Saved comment and grades will appear areen. |

2008  Brittany Fallstad | + |C+ |o22 /on her recent scienc
| 2008  Christopher JBuman IC+ C+ |oz22
| 2008 Daniel Curtis Borgstrom | i |ozz
|2008  DustnB.  Gopinath E B |oz2

2008 Dustnl,  Heinrich I g+ Joez .
e B e et e o K h Now all posted grades show in green, |
| 2008 Jared T Mogensen | B- B- j0zz2 |

2002 Jesse R, Paulson C+ + c+ |ozz | This indicates that the grades

2008 JoannaP  Muhn | = g Jozz | have previously been saved.
| 2008 John E Parks |A- A-jo22 . .
|2008  Johnathan L Critchifisld B+ B+ |Oz22 .' This concludes the tutorial. s
2008 Joseph Dalton o+ lc+ o2z

2008 Jmseph W Thi ' B+ [6+ Joz=2

2008 Katie L Chehic B A |ozz
(2008 Kavlado  Medna | e c+ fo=2

2008  Kristin A Wogel B+ B+ |0Z22 |

2008 KyleA  Quirng [ e [ [+ Joe ' ' [ ' 3

< ¥
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