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Viewing Messages in Skyward 

 

 

 

 

 

 

 

Viewing messages from 
parents and students in 
Skyward 

Check next to your name.  Do 
you see a circle with an 
exclamation mark in it? If so, 
you have a message 
notification.  Click on the 
Circle to retrieve your 
messages.  
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A dialogue box will appear 
showing you how many 
unread messages you have.  
Double click on the words 
“UNREAD MESSAGES” to 
open your Message Center.  

Click on the + symbol next 
to each message to 
expand them.  You will 
see the Message Detail, 
Unread responses, and All 
Responses you have sent.  

To respond, click the 
“Respond to Selected 
Message” button.   
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Type your 
message in the 
Details box.    

Click the “Save” 
button and your 
message will be 
sent.    

You will then see 
the responses that 
you have sent.    

Click the “back” 
button to return 
to your Skyward 
entry page.    


