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Job Title:
Mechanic 
Wage/Hour Status: 
Non-exempt
Reports to:
Chief Mechanic/Transportation Director
Pay Grade:
Manual 5 ($17.61-$26.42)



(Depends on Years of Experience)

Dept./School:
Transportation
Date Revised:
   4/18/97:11/1/11

Report Date:    May 11, 2015 (As Soon As Possible)                        Days to Work:           261/12 Months


In-House applicants must complete the online internal application process in TalentEd
PRIMARY PURPOSE:

Provide safe and reliable vehicles as to allow the students and staff of the district to utilize a safe and efficient transportation system enabling them to take advantage of a complete range of district wide activities.

QUALIFICATIONS:


Education/Certification:

· High School Diploma or GED 
· Certified or certifiable as a Texas School Bus Driver
· Hold or obtain a CDL, Class “B” minimum with a “P” & “S” Endorsement

Special Knowledge/Skills:

· Ability to exercise judgment in decision making
· Strong organizational, communication and interpersonal skills
· Knowledge of school district organization and operations (preferred)
· Knowledge of preventative maintenance programs for large fleets
· Ability to use computerized diagnostic equipment and tools
· Must pass Annual State of Texas School Bus Driver Physicals
· Must pass ALL Federal DOT Drug and Alcohol Tests

Experience:

· Two years of experience in the student transportation environment
Such alternatives to the above qualifications as the administration may find appropriate and acceptable.
MAJOR RESPONSIBILITIES AND DUTIES:

Mechanical Responsibilities

1. Analyze, diagnose failures and repair all district owned vehicles.

2. Perform Annual School Bus Inspections and Bi Annual Inspections of white fleet.

3. Perform major technical repairs and over-hauls of engines, chassis & drivetrain.
4.    Perform preventive maintenance check and repair needed items.

5. Perform necessary repairs listed on Vehicle Work Order Forms.

6. Document all repair work on maintenance work order sheet.
Trans/Mechanic
7. Assist other mechanics with vehicle repairs as needed.
Departmental Climate

8.
Demonstrate dependability by being punctual and present at work unless for good cause.

9.
Deal sensitively and fairly with persons from diverse cultural backgrounds.

10.
Provide an effective communication channel with Chief Mechanic and other transportation staff.

11.
Demonstrate behavior that is positive, professional, ethical and responsible and serve as a role model for all Transportation Department personnel.

12.
Exhibit reliability by completing work as assigned by meeting project time lines.

13.
Organize and maintain a clean shop.

Departmental Improvement

14.
Assess and respond to needs related to job responsibilities.

15.
Assist with establishing and maintaining an efficient and effective Vehicle Maintenance Program

16.
Assist the Chief Mechanic with the recommendation of sound policies directed toward program improvements.

Transportation Management Software

17.
Operate the fleet maintenance software program enhancing the departments’ operational efficiency.

Supervisory Responsibilities

· 18.  In absence of Chief Mechanic, organize and oversee job duties of shop personnel.
· 19.  In absence of Chief Mechanic, maintain a safe working environment for all persons working in the  

       mechanic shop.

· 20.  In absence of Chief Mechanic, receive emergency calls from drivers and arrange for mechanics   
       to give immediate aid.

· 21.  In absence of Chief Mechanic, assign work orders to shop personnel fairly and based upon 
       employee level of knowledge.

Professional Growth and Development

22.
Take the initiative to develop needed professional skills appropriate to job assignment.
Department/Community Relations

23.
Articulate the district’s mission and goals in the area of transportation to the community and solicit its support in realizing the mission.

24.
Assist the Director and Chief Mechanic with Transportation functions & other duties as assigned.












  Trans/Mechanic
WORKING CONDITIONS:

Mental Demands:

1. Ability to communicate effectively (verbal and written).

2. Interpret policy, procedures and data.

3. Maintain emotional control under stress.


Physical Demands/Environmental Factors:

4. Frequent district-wide travel (50%).

5. Occasional prolonged and irregular hours (25%).

6. Drive or monitor a school bus in order to cover all routes (25%).

7. Pick up parts from various vendors as needed (10%).

8. Frequent use of all equipment in an office setting (20%).
9. Requires performing tasks standing (25%), walking (25%), bending (25%), kneeling (25%).

10. Work positions include climbing (25%), kneeling (25%), squatting (25%) , lifting (25%) and extended reaching above head and in front of body (25%).

11. Requires working inside and outside in all temperatures & climatic conditions (100%).

12. Requires climbing stairs (50%).

13. Operates all district vehicles (50%).

Equipment Used:

14.
School Bus

15.
Fuel Pump

16.
Power Tools

17.
Hand Tools

18.
Electronic Testing Equipment & Computers

The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an 
exhaustive list of all responsibilities and duties that may be assigned or skills that may be required. 
The Crosby Independent School District - in compliance with the Title VII, American Disability Act, Age Discrimination in Employment Act, Section 504 of the Rehabilitation Act of 1973 and other statues- seeks to provide equal opportunity without regard to race, color, religion, national origin, sex, age, marital or veteran status, the presence of a medical condition, disability, or any other legally protected status. This policy extends to the employment and all programs and activities conducted by the district. For Further information, Contact the Office of the Superintendent, Crosby Independent School District, 706 Runneburg Rd. Crosby, Texas 77532
An Equal Opportunity Employer

